PROCESS DESCRIPTION VERSION 4.0 (June 2010)

| POSSIBLE ROLES: RECEPTIONIST/CASHIER/COUNSELLOR | PROCESS 1.2.1: Advanced search of an existing OpenEMR RECORD

# Step Observations Menu options or screen information
Preliminary steps: Field parameters (UOR The same mechanism used to avoid Note: This procedure for advanced search is
and Options) have to be predefined with the | client record duplication can be used available from OpenEMR version 3.1.1.7 onward.

ministration > Layout function, whicl or an Advanced Search during clien ease check wi our system admin abou

0 Ad tration > L t funct hich fi Ad d S hd lient Pl heck with t d bout
requires system administration access rights record creation system version and preliminary steps
Define field parameters (UOR and Options P RRequired) | NNew chentforml | o oo Best practices: Analyze these
Columns): — e | B i definitions in a group discussion

1 R: Field is mandatory to create client record — == T - and complete the spreadsheet
N: Field is shown in New Client Form and in FRST e 7 7 7 before changing the layout in

Search pop-up window TOET 1D - - 7 OpenEMR. Document changes!
D: Field is used to Search existing records ADDRESS x - -
Basic Data Add Field Rename Group Diebete Group Move Up we Down

Order oy Label (7) UoR Data Type Size List Label Cobs Data Cols) Optons | Delault Vakee Description

1 e Title Opional «  Listbox ey 1 1 N Title

2 ame First Hame Required = Testbox - 10 1 L] co First Hamne -*

3 Iname LastName Required = Texddox 10 1 o CON Last Name-*

4 pubpéd Chient ID Required +  Testbox * 10 1 1 DN External igentiber-*
Enter field parameters in Edit LayOut page 5 strnet Addreas Optisnal = Teathox 25 1 1 coN Streat and Number-

2 (See Process Guideline on Layouts)_ In the 6 userustz Years of EQucaion  Optonal = LIStbo useisz 1 1 ] Years of scnool -~
eXampIe, Optlon Column er|dS Of T oo ooe Required = Ted-date - 1 1 DN Date of Barth-*
Demographic layout are highlighted in figure 2= = Seae - Flunbe - L= - | =

k] regdate Regestration Date Optional =  Ted-cste - 1 1 DN Start Date 3t This Clinie

w0 usened? Mother s name Required = Teathox * 15 1 1 on Mother s name-*

Other Information At Fiedd Rename Group | Move Up [ Mo Down

Order 0 Labet 2} vor 'Sae  Ust  LebelCols DataCols Opions DefouttVahe ossenpeca

1" referral_source Referral Source Oplional «  Listboxwiadd « refsource 1 1 H How &id they hear abou
Review 01_‘ fields defined as search criteria - — P—— e =]
Both duplicate-check ('D") fields and Cow:

. .. ‘Yoars of Education: |1oeate - DO

3 mandatory ('R") fields are eligible as search st Regsiraton Date: E
criteria. Left-clicking a field marks it as etaremns oty R LN ; o R TIE, pr ~~
search criterion Seacn | [ crnse ow Patect Only fields having an 'N' in the Options column

are shown in the search list
Example: = ™
Mrs. Donna Burton visited the clinic six e Unastigma = p— Lssthama: R
months ago and she was registered theq. — < paswass i -

4 She comes today asking for a gynecological sex: = ogetraion date ] ) o -
consultation. She does not remember her ID. | 57 i At~ S WS s
The receptionist simply selects the yellow Searcn | [ Crost iow Pasent With no search criterion specified, a list of all
Search Button clients is produced

Fhuoe EL]
- . . e o
To exemplify a progressive search (which
may not be the best practice), the - MU T i\t o
5 receptionist enters just the client's name: Years ol fucaton: fssicimaoing | DORE ]
Donna. Note that left-clicking on a field = LCmm s CooC  E—— . . )
; P ; o All clients whose first name is Donna are
includes it in the search (& yellow-marks it) sy | ErT—— . ! .
and the resulting list is reduced - shown in the list. Note that there is 1 male
Title: Unassigned = First Namec Dorea Last Hame: T IJH::'-H ":"::,' :I I:'-‘:"\":h.l :’u
By left-clicking on the Sex field (and yellow- | (& T % a3 ean eoele

6 marking it) it is now included in the search, s Famate Registation Dat:

so the resulting list is further reduced e St wwew B Only clients whose first name is Donna and
Sl bt sex is male are displayed
First ame: Donna Last Masm: rion n_—. = Fhose - sf - I'K? _n Address . Bex
7 By entering both the first and last name, the Reanss . fn.fea  Zhaean  Gmnn GeRam 2 Mamdme R
exact client's name is displayed — [ e o L
etaen Soure: e -l | Specific client is displayed only
Craate Pebw Fabend
In all the above cases by clicking on the et M
appropriate client name in the resulting list, oo -._“'E‘;;'.“"
8 will direct the user to the client electronic o Cisped
- - - - Temmpder o Phcme 73488471
record, activating it to begin the I Ll . . . . . .
corresponding visit cycle Dalows it Selecting client in search list will activate
her/his existing record




